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2019 Correspondence Options  

  
These in-service opportunities are offered in a correspondence format. 

The participant will receive a packet upon registration. Each packet will contain the necessary reading 

material and an assignment sheet.  It is the participant’s responsibility to complete and return the 

assignment sheet along with evaluation to 4C-For Children in order for verification to be completed in 

the Registry. 

Please contact 4C-For Children if you have any questions about, or would like to register for, the 

correspondence continuing education offerings: (414) 562-2650  

1-hour Correspondence Education Options 
Expires on November 29, 2019 

 
 

(Register for your packet until November 15, 2019) 

NEW OPTIONS!  While Supplies Last! 

 
Strategies for Successfully Managing Transitions 

Transitions often present some of the most difficult and stressful moments in an early childhood classroom.  
Teachers often find themselves feeling more like police officers than nurturing caregivers.  Learn important ways 
teachers can successfully use transitions to help eliminate the stress from both teacher's and children's lives. 

The role of observation and documentation 
Learning to observe and document children’s behavior and how they learn takes time and practice. 
When teachers reflect on their work, they learn essential information on how to better the learning 
environment and teaching tactics to benefit each individual child. Observation and documentation is a 
great way to understand why children behave the way they do and focuses teacher attention to better 
avenues other than “policing” the class. Learn strategies, crucial elements, and how observation and 
documentation are an essential part of learning. 

Teamwork-Effectively Leading, Relating & Communicating 
Teams are made up of a group of people. All attitudes and decisions should be geared toward the success of 
everyone involved in the child’s well-being. Remember that there is no “I” in teamwork. 

Giving Medications Safely and Effectively 
Managing children's medications can be a tough job.  Unlike adults who can administer drugs safely themselves, 
children rely on you for safety and guidance.  In this packet learn how to safely provide various medications to the 
children. 

Helping Children Get the Sleep they need 
This packet will show the development in children sleep.  Work through how to create a sleep schedule that is 
developmentally appropriate for the children.  Learn strategies on how to communicate with parents on sleep 
aspects. 

Bullies, Victims & Bystanders 
Learn about different types of bullying.  Specific strategies to use to reduce bullying behaviors will be reviewed. 

Using social media in the classroom 
Exceptional caregivers understand that children's days should be filled with appealing activities to keep them 
engaged.  Learn how to use social media effectively in your classroom to enhance learning in a specific area in 
your child care program. 
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Correspondence Registration Policies 

Please Note: 4C-For Children is not responsible for selecting classes for registration.  

 If you do not complete or pass your assignment’s you will need to re-register & pay the full class fee. 

 Refund and transfer requests: No Refunds, Transfers or substitutions are granted for continuing education 
workshops or correspondence packets. 

 Correct name spelling and mailing address must be done when assignment is submitted.  

 Photocopied or duplicated answers will not be accepted and will be returned to the participant.   

 If packets are not returned by due date you will have to re-register and re-pay the full amount.  

 If you register over the phone or through the mail, the correspondence packets will be mailed to you. Please allow 
ample time for delivery. First come first serve as supplies are limited register early. 

 Submit the completed registration form with payment to 4C-For Children. This can be done: 

 in the office via cash, cashier’s check, money order, VISA, or MasterCard 

 through the mail with money order or cashier’s check 

 or over-the-phone with VISA or MasterCard   Call 414-562-2650 

All Packets are due on or before November 29, 2019  

No Exceptions!!!!! 

 

Time out Techniques 
Since “time-out” is a technique that is often misunderstood, and misdirected, this article examines the purpose of 
time-outs. Key points addressed include: instructive vs. punitive discipline; proper tone of voice; and sending 
children to time-out – including what to do when the time-out is over. 
 

What is Appropriate Praise 
Behavioral management issues are never easy, but learning some guiding principles about praise, and why 
children throw tantrums, hit, bite and/or push should help.  Key points discussed include: the importance of praising 
children, strategies on managing temper tantrums and suggestions on handling inappropriate behavior. 

 
Music and Movement The value of music in learning 
This training explains why it's crucial to teach music to young children. This impacts the readiness of children for 
school, and it builds school success by demonstrating how music can be integrated into all subject areas to enrich 
and enhance both teaching and learning. 

 
Dyslexia Warning signs, myths & Strategies 
Because adequate language and reading skills are so critical to academic success, this training impacts the 
readiness of children for school by showing teachers how they can recognize dyslexia in children in their care and, 
if necessary, get them the help they need early on so their progress is not impeded in the early elementary years. 
 

Healthy Eating for Children 
It may appear to be a daunting task, but getting a young child to eat healthy often isn’t as difficult as it seems. In 
fact, the early years are a perfect age to instill good eating habits. This training explains how. 
 

Promoting Cultural & Racial Diversity 
Regardless of language, race, or culture, parents and early childhood educators can help children get off 
to a positive start in life by teaching them how to resist bias and stereotypes. 
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Correspondence Registration Form 2019 

Use one form per person 

Name:                

Address:                

City, State, Zip:          Work/Cell Phone:  _________     Registry ID #_________________ 

Home Phone:                                     E-mail address:         

Last 5 digits of Social Security: ____ - ____  ____  ____  ____  Birthdate______-______-_____ 

Your professional role  
 Family Child Care   Group Child Care    Head Start/Early Head Start    4K     Home visitor    School-age/Day Camp     Other________________ 

 

 

Number of Correspondence Packets:    Total Fee:     

Payment and registration for a 4C class implies you have read, and agree with all 4C training policies. 

Packets are first come first serve. Limited amounts available until sold out.  

Please call the office before sending payment to make sure a packet is available.  

 
Make money orders payable and mail to: 

4C–For Children   1736 N. 2nd Street Milwaukee, WI  53212 

Office Use:       Fax/Internet/In-Person/Mail/Phone                  2019 

Registration Date:                                     COR-Packet:  Pick-up  Mailed  Date:     

CA/CR/CK/MO#   Paid by:      Phone of person paying if diff._______________________ 

Total Amount:         4C Rep:    

  

Correspondence Selections 

1-Hour Packets: $8.00 each 

 Strategies for Successfully Managing Transitions Registry Event # 806399  

 The Role of Observation and documentation Registry Event # 806402  

 Teamwork-Effectively Leading, Relating and Communicating Registry Event # 806403  

 Giving Medications Safely and Effectively 
 

Registry Event #806404  

 Helping Children Get the Sleep they need Registry Event # 806405  

 Bullies, Victims & Bystanders Registry Event # 806482  

 Using Social Media in the Classroom Registry Event # 806483  

 Time-Out Techniques Registry Event # 806485  

 What is Appropriate Praise Registry Event # 806487  

 Music and movement: The value of music in learning Registry Event # 806488  

 Dyslexia Warning signs, myths & strategies Registry Event # 806489  

 Healthy Eating for Children Registry Event # 806416  

 Promoting Cultural & Racial Diversity   Registry Event # 806422  

 

https://www.the-registry.org/myregistry/register.aspx?evid=806399
https://www.the-registry.org/myregistry/register.aspx?evid=806402
https://www.the-registry.org/myregistry/register.aspx?evid=806403
https://www.the-registry.org/myregistry/register.aspx?evid=806404
https://www.the-registry.org/myregistry/register.aspx?evid=806405
https://www.the-registry.org/myregistry/register.aspx?evid=806482
https://www.the-registry.org/myregistry/register.aspx?evid=806483
https://www.the-registry.org/myregistry/register.aspx?evid=806485
https://www.the-registry.org/myregistry/register.aspx?evid=806487
https://www.the-registry.org/myregistry/register.aspx?evid=806488
https://www.the-registry.org/myregistry/register.aspx?evid=806489
https://www.the-registry.org/myregistry/register.aspx?evid=806416
https://www.the-registry.org/myregistry/register.aspx?evid=806422

